University of Nebraska-Lincoln
HLC Substantive Change Reporting

Complete this form to report changes to an existing academic major or degree that does not require a modification proposal. These changes may include simple content changes including learning outcomes; curriculum changes where the number of credit hours required for the program does not change; and/or changes to the method of delivery.

I. Descriptive Information 
	Name of Institution Reporting Change

	University of Nebraska-Lincoln

	Name of Program Reporting Change

	

	Degree or Credential awarded to Graduates

	

	Primary Administrative Unit of the Program

	

	Current CIP Code of Program

	

	Current Credit Hours Required for the full program (most programs are 120)

	

	Proposed Date Modifications will be Initiated

	[bookmark: _Hlk214545136]




II. Substantive Changes
	Are you changing the number of credit hours required for the full program (if yes, what is the proposed new number of credit hours required)

	Yes/No

	Are you changing the content of the program by modifying curriculum or courses (if yes, please explain)

	Yes/No

	Are you changing the student learning outcomes (if yes, please explain)

	Yes/No

	Does the substantive change affect required competencies (if yes, please explain)

	Yes/No

	Does the substantive change affect required clinical experiences (if yes, please explain)

	Yes/No







	Percentage of Program Content Changes listed above
When calculating the percentage of change – consider credit hour changes/total credit hours. See the end of this document for examples. Note: no percentage listed below should be more than 15%, if it is you most likely need to complete a program modification proposal. 

	Curriculum/Courses: ex. 4%

	Learning Objectives: ex. 2%

	Competencies: ex. 0%

	Required Clinical: ex. 0%


	Are you changing the method of delivery (if yes, please explain)

	Yes/No

	Are you developing customized pathways or abbreviated modified courses or programs to accommodate a student’s existing knowledge from employment or miliary service and to close a gap between demonstrated prior knowledge and the full requirements of a particular program (if yes, please explain)

	Yes/No



III. Additional Information 
Please include any additional information about the changes listed above that you would like the reviewers to know.  




Calculating Percentages of Content Changes
When calculating the percentage of change, consider credit hour changes/total credit hours.

For instance: a 36-hour option is replaced by a 12-hour emphasis. This equals 20 hours of change in a 120-credit hour program. 20/120=17% change

For courses replacing courses: do not include additions or subtractions to lists of electives or “choose from” lists in your curriculum percentages. Only count these if the number of required credits changes. 

If courses in the content changes are required courses, calculate the overall change: for example: a 3 credit hour course was added as a requirement; two 3 credit hour courses were removed from the requirement; one 1 credit hour course was replaced by another 1 credit hour course. 3+3+3+1-1= 9 credit hours of change 9/120=8%



Submit to the Office of the Executive Vice Chancellor
Submit the items listed below via the upload feature on the programs website: 
· Transmittal memo from college dean
· Proposal as a word document 

